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Performing a daily backup for
EGAPS to maintain data

Conducting a daily routine data backup and providing a

Data Backup : 3 ; copy to the General Services Office (GSO) once a month
of EGAPS l.meg.r.l i for record-keeping and documentation.
availability. Ensure all users
have saved their work.
Biometric registration for newly | MONTH: JUNE 2025
hired employees in a Daily PSG 2
Bisiistiie Time Record (DTR) system PLO 1
Registration :rx;iLll(rifr:ls accurate attendance PVGO 1
& PGSO 1
Total No. Enrolled 5
Download the Daily Time
Record (DTR) for permanent
and contractual employees from
Downloading | biometric machines located at Download the Daily Time Record (DTR) twice each month.
of the the Capitol Building, Lingap For June 1-15, cut off, downloaded the DTR is on June 16,
Employees' Center, OPE, PSWDO, ENRO, | and for June 16-30, cut off, downloading of DTR is on July
Daily Time SkyPark, Museum, GFNDY 1,2025
Record Hospital, Dialysis Center,
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SPORTS COMPLEX

II. OTHER PROGRAMS/PROJECTS/ACTIVITIES

Compliance
with memo
circulars,
office
policies, and
regulations

Compliance with administrative
memos, office policies,
regulations, and issuances.
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Participated in the Earthquake Drill last June 19,
2025, hosted by PDRRMO.

PGO-MIS staff attended the Oath Taking
Ceremonies of the elected officials of the Province
of Isabela for the term 2025-2028 at the Capital
Arena, City of Ilaga, Isabela.
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Download all available document files—such as
resolutions, ordinances, and files from the Full
Provincial Disclosure Portal—from the website
Government | Developing a service that provinceofisabela.ph.
of Isabela’s | integrates website creation with | . Perform final security checks, backup setup, and
Digital tailored email addresses | database optimization.

Identity Hub . Outlook-based official email addresses have been
successfully created and will soon be assigned to
departments of the Provincial Government of
Isabela.
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